DAI HOC QUOC GIA TP.HCM CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DPAI HOC KHOA HQC TU NHIEN DPoc 1ap — Tw do — Hanh phic
sé: 852 /TB-KHTN Thanh phd HY Chi Minh, ngay 24 théng08 niim 2018
THONG BAO TUYEN DUNG

II.

CHUYEN VIEN PHONG TO CHUC - HANH CHINH

VI TRi TUYEN DUNG — NOI LAM VIEC

Vi tri tuyén dung: chuyén vién

Noi lam viéc: Phong T6 chirc — Hanh chinh, Truong Pai hoc Khoa hoc Tu nhién
S6 luong: 01 nguoi.

MO TA CONG VIEC

Thuc hién cong viéc vé cong tac nhan su.

Cac cong viéc theo su phan cong ctia don vi.

III. YEU CAU TUYEN DUNG

| L2

Tt nghiép dai hoc chinh quy cac nganh: Luét, Kinh té Luat, Quan tri nhan su, Hanh chinh
cong.
Do tudi: dudi 30 tudi.
Gidi tinh: Nam.
Ngoai ngit: Trinh d¢ twong duong Bl.
Tin hoc: Thanh thao cac tmg dung tin hoc co ban (Word, Excel...).
C6 ky nang tét vé soan thao van ban.
C6 k¥ nang tot vé viéc 1ap ké hoach va sdp xép cong viéc.
Strc khoe tot.
QUYEN LOI
Lam viéc trong moi treong nang dong, than thién.
Hudng muac luong va céac ché do phu cép theo quy dinh ctia Nha nudc.
Tham gia Béo hiém xa hdi va cac quyén loi khac theo quy dinh.

Duoc ctr di hoc tap, boi dudng dé nang cao nghiép vu.



V. HO SO DU TUYEN
- Ho so du tuyén gom:
+ Thu tng tuyén.
+ So yéu ly lich ¢6 dan anh 4x6 (khong qua 06 thang), c6 xac nhén cua dia phuong.
+ Ban sao cac van bang tt nghiép, cac chimg chi (6 sao y).
+ Gidy kham strc khoe khong qua 06 thang.
+ Chimg minh nhan dan, ho khau photo (c6 sao y).
- Bia hd so ghi rd “Hb so tmg tuyén vi tri chuyén vién Phong T6 chirc — Hanh chinh”
- Cac hd so hop 1¢ sau khi xét tuyén du diéu kién s& dugc lién hé phong véan. Khong tra lai hd
so khi khong dat yéu cau.
- Thoi gian thtr viéc 02 thang.
VL. NOINQP HO SO
Ung vién ndp hd so du tuyén tai Phong T chirc — Hanh chinh (Phong F.01 — Truong Dai
hoc Khoa hoc Tu nhién, 227 Nguyén Vian Cu, P4, Q.5, TP.HCM)
Han cudi nop hd so: 16 gio ngay 7/9/2018./.

] TL. HIEU TRUONG ,
TRUONG PHONG ®Q CHUC - HANH CHINH

ZERY Ve

Phan Ng6 Hoang



