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THONG BAo TUYEN D\JNG

CHUYEN VIEN PHONG TO CHUC - HA.NHCHiNH

I. VI TRI TUYEN DlJNG - NOI LAM VIJ;,C

Vi tri tuyen dung: chuyen vien
Noi lam viec: Phong T6 chirc - Hanh chinh, Truong Dai h9CKhoa h9CTlJ nhien

S6 hrong: 01 nguoi.

II. MO TA. CONG VIJ;,C

- Thirc hien cong viec v~ cong tic nhan SlJ.

Cac cong viec thea S\I phan cong cua dan vi.

III. YEU cAu TUYEN DlJNG

T6t nghiep dai h9C chinh quy cac nganh: Luat, Kinh t~ Luat, Quan tri nhan S\I, Hanh chinh

congo

- BQ tu6i: diroi 30 tu6i.

- Gioi tinh: Nam.

- Ngoai ngu: Trinh dQwang duong B 1.

Tin h9C: Thanh thao cac irng dung tin h9C co ban (Word, Excel. .. ).

C6 kg nang t6t v~ soan thao van ban.

C6 kg nang t6t v~ viec l~p k~ hoach va sap xep cong viec.

Sue khoe t6t.

IV. QUYEN LQI

- Lam viec trong moi tnrong nang dong, than thien.

- Huong mire hrong va cac ch~ dQphu dp thea quy dinh cua Nha mroc.

- Tham gia Bao hi~m xii hQi va cac quy~n 19i khac thea quy dinh.

- Bugc Clldi h9C t~p, b6i du5ng d~ nang cao nghi~p V\l.



V. HO so DV TUYEN

- H6 sa du tuyen gom:

+ Thu img tuyen.

+ Sa y~u Iy lich co dan anh 4x6 (khong qua 06 thang), co xac nhan cua dia phuong.

+ Ban sao cac van bang t6t nghiep, cac chirng chi (co sao y).

+ Giay kham sire khoe khong qua 06 thang.

+ Chung minh nhan dan, hQkhau photo (co sao y).

- Bia h6 sa ghi r5 "H6 sa irng tuyen vi tri chuyen vien Phong T6 clnrc - Hanh chinh"

- Cac h6 sa hop I~ sau khi xet tuyen du di~u kien se duoc lien h~ phong van. Khong tra lai h6

sa khi khong dat yeu cfru.

- Thai gian thir viec 02 thang,

VI. NOI NOP HO so
Ung vien nQP h6 sa du tuyen tai Phong T6 chirc - Hanh chinh (Phong F.01 - Truong Dai

hoc Khoa hoc T\! nhien, 227 Nguyen Van CU, PA, Q.5, TP.HCM)

Han cuoi nQPh6 sa: 16 gi(y ngay 7/9/2018.1.

Phan Ngo Hoang


